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ERUDRANDUY 7 Janaary 1348
Tos Chief, |
FRO¥: Chief, [—3 “—]

sUSJECTs  Final Paysent Clsarance Sheat

1. Reference is made to memorandum cated 3 Decembor 1947
from the Assiatant Chief, | [to your office,
Subjsct: *Final Pajment Clsarance Sheatl.?

2. The !oiléwing sugpestions, in gonmection with the Final
Payment Clearance Sheet, are subzlited.

(a) Stap Ho. 1 in the shest should include a atate-
wont and certification by the Ademinisirative
oeficer of the activity in which the person is
siploysd as follows:

nio my knowledzs, the indlvidual is not respon-
sible for any funds, mwroperty, docusents, etc.,
and that all otligationz to the &zency have baen

satipflsde”

{o} The | b2 eliminatad and Lhat a separais
certification bs imcluded for the Property Control
pivision, [ *— and ths fransportation
Division, | — This chan;z will sxpedite

processing of em;loyees for release.

3. Comsmnts in paragraph (a) above are extresaly essentlal
sinos the Proparty Control Division, for exampls, will pot always have
knowledge regarding the psracps responsibility fer property within the
activity i which he was employeda
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